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	Social Security Number
	
	Department/Program

	
	
	
	
	

	
	
	

	Address
	
	Zip Code



[bookmark: _GoBack]Special instructions:  No classified employee is to exceed in working for Flint Hills Technical College, the maximum number of hours per week of his/her regular employment agreement unless specifically requested to do so by the Division/Department Chair and/or the Dean of Instruction or the President of the College.  Overtime is only credited after the 40th hour of work in any one week.  Submit this form at the end of the employment agreement to the Human Resources Office. 
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	H-Holiday
	C-Comp
	SD-Snow Day
	V-Vacation
	S-Sick
	D-Deduct
	P-Personal
	J-Jury Duty
	M-Military
	B-Bereavement
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	Date
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	Date
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	Employee’s Rate of Pay:   
	



