MEMO
TO:

All Staff:  Professional, Classified, Adjunct, and AEC Faculty

FROM:

Kathy Lauer

SUBJECT:
Time Card Due Dates for 2011-2012
DATE:

June 1, 2011
Please Note:  Paychecks will be distributed on the 1st and 15th days of each month.  Time cards are due to the Business Office by 4:00 p.m. on the date listed below.

If time cards are not received by 4:00 p.m., they will not be processed for payment until the following payroll due date.
	Paycheck Date
	Time Card Due Date

	July 15, 2011
	July 6, 2011

	August 1, 2011
	July 21, 2011

	August 15, 2011
	August 4, 2011

	September 1, 2011
	August 23, 2011

	September 15, 2011
	September 6, 2011

	October 1, 2011
	September 21, 2011

	October 15, 2011
	October 5, 2011

	November 1, 2011
	October 21, 2011

	November 15, 2011
	November 3, 2011

	December 1, 2011
	November 22, 2011

	December 15, 2011
	December 6, 2011

	January 1, 2012
	December 19, 2011

	January 15, 2012
	January 4, 2012

	February 1, 2012
	January 23, 2012

	February 15, 2012
	February 6, 2012

	March 1, 2012
	February 21, 2012

	March 15, 2012
	March 6, 2012

	April 1, 2012
	March 22, 2012

	April 15, 2012
	April 5, 2012

	May 1, 2012
	April 20, 2012

	May 15, 2012
	May 4, 2012

	June 1, 2012
	May 22, 2012

	June 15, 2012
	June 6, 2012

	June 30, 2012
	June 20, 2012


