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Individual Professional Development Plan
Master Contract Faculty
Steps you need to follow to complete your Individual Professional Development Plan.

1. Fill out the individual Professional Development Plan
2. Turn in copy to your Division Chair for Review
3. Division Chairs will review and submit final copy to Dean of Instruction
4. The Professional will complete activities that are stated on IPDP form
5. The Professional will compile evidence for all activities and put it into notebook
6. The Professional will turn in copies of plan and the evidence that supports the plan to the Dean of Instruction by April 15

Samples of possible evidence you could include in notebook.
1. Written summary of activity you attended or book that you read
2. Lesson Plan from new curriculum developed
3. Conference Program
4. Certification
5. Class Schedule for college credit / grade report
6. Summary of Internship you completed
7. Copy of grant 

All master agreement faculty/staff are to complete an Individual Professional Development Plan each spring for the following academic year.
All Individual Professional Development hours must be completed off contract time.
Changes and/or additions are to be made as needed and resubmitted to the Dean of Instruction.
New faculty/staff will complete the Individual Professional Development Plan within the first month of the first semester of employment.
Individual Professional Development Plans will be used during the Faculty Evaluation process.
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